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Department Name  

 April 23, 2009

MEMORANDUM

TO:

Dr. Ricardo Romo 

President


THROUGH: 
Name
Next Level Approver
THROUGH: 
Name
Next Level Approver
THROUGH: 
Name
Next Level Approver
FROM: 

Name 
Department 
RE: 

SERVICES AGREEMENT APPROVAL



Pursuant to UTSA's Conflicts of Interest Policy UTSA HOP Chapter 4/4-31:

The Department requests approval to contract with a current UTSA employee, name who is employed in Department to purchase a series of original posters depicting various mathematical topics. This employee will provide posters to UTSA as an independent contractor. That is, he will not utilize his office or other state resources afforded to him due to his employment status at UTSA, in providing these services.

· There is no conflict of interest inherent in this request as the main job function of the individual referenced is not as an illustrator, but as an instructor.
· I fully understand the policy as it applies to agreements with UTSA employees and certify that the cost presented in this agreement is based on an original copyrighted product not available from other known sources.

I certify that the cost in this agreement is less than from any other known source.

I submit this request for approval to the President or his designee effective January 5, 2009 and extending through February 15, 2009.
APPROVED:

__________________________

President
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